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PRICE LIST

LOUNGE
Code	 Description	 Colour	 Page	 Price (£) 
CH06	 Florence Chair	 Red, Black, Blue 	 10	 62.00	
LS01	 Pamela Seating Unit	 Red, Black, Blue, Grey	 10	 41.00 
LS04	 Martina Seating Unit	 Red, Blue, Grey	 10	 44.00 
LS05	 Martina Corner Unit	 Red, Blue, Grey	 10	 44.00 
LS06	 Crest Chair	 Red, Black	 5	 64.00 
LS07	 Crest Bench	 Red, Black	 5	 46.00 
LS10	 Donut Pouf  	 Red, Sand, Turquoise	 5	 46.00 
LS11	 Artifort Rest	 Cerise, Violet, Green	 5	 36.00 
LS12	 Pebble Pouf (w/scollop)	 Red, Black, Blue	 7	 46.00 
LS14	 Pebble Pouf (w/o scollop)	 Red, Black, Blue	 7	 46.00 
LS20	 600 Seating Unit	 Red, Blue, Plum, Green	 10	 44.00 
LS30	 Cuba Chair	 Red, Black, Blue	 10	 62.00 
LS35	 Hello Chair	 Red, Charcoal, Turquoise	 5	 62.00 
LS40	 Wave Concave	 Black, Blue, Cerise, Green	 7	 149.00 
LS41	 Wave Convex	 Black, Blue, Cerise, Green	 7	 149.00 
LS42	 Wave J-Section	 Black, Blue, Cerise, Green	 7	 203.00 
LS45L	 Café Corner Unit	 Cream, Brown	 9	 64.00 
LS45R	 Café Corner Unit	 Cream, Brown	 9	 64.00 
LS47	 Café Lounge Unit	 Cream, Brown	 9	 64.00 
LS50R	 Block Corner Unit	 Black	 6	 52.00 
LS51	 Block Single Unit    	 Black	 6	 36.00 
LS52	 Block Double Unit    	 Black	 6	 46.00 
LS53L	 Block Corner Unit   	 Black	 9	 52.00 
LS54L	 Block Corner Unit (w/back) 	 Black	 6	 64.00 
LS55R	 Block Corner Unit (w/back) 	 Black	 6	 64.00 
LS56	 Onda 2 Seater Settee	 Black, Blue, Cerise	 8	 234.00 
LS57	 Onda Armchair	 Black, Blue, Cerise	 8	 129.00 
LS59	 Contour Armchair	 Red, Black, Blue	 5	 62.00 
LS60	 Pillow Sofa	 Blue	 9	 190.00 
LS71	 Ronda 2 Seater Sofa	 Blue, Cream	 7	 283.00 
LS72	 Ronda Armchair	 Blue, Cream	 7	 170.00 
LS80	 Obelisk 2 Seater Sofa	 Black	 8	 343.00 
LS81	 Obelisk Armchair	 Black	 8	 210.00 
LS89	 Delphin Chair	 Blue/Black	 5	 84.00 
LS91	 Leon 2 Seater Sofa	 Black	 9	 343.00 
LS92	 Leon Armchair	 Black	 9	 210.00 
LS93	 Pascal 2 Seater Sofa	 Black, Cream	 8	 283.00 
LS94	 Pascal Armchair	 Black, Cream	 8	 170.00 
LS97	 Rubix Seating	 Blue, Beige, Green	 11	 132.00

COFFEE TABLES
Code	 Description	 Colour	 Page	 Price (£)
CF04	 Cobra Coffee Table	 Red, Black, Blue	 13	 41.00 
CF16	 Coffee Table 	 Red, Blue, Plum, Green	 13	 41.00
CF18	 Coffee Table 	 Black, White, Natural	 13	 35.00
CF18A	 Coffee Table 	 Black, White	 13	 35.00
CF22	 Onda Glass Coffee Table	 Glass	 13	 68.00
CF23	 Dixie Glass Coffee Table	 Glass	 14	 58.00
CF27	 Coronet Coffee Table	 Red, Black, Blue, Grey	 13	 41.00
CF31	 Drum Coffee Table	 Red, Black, Blue	 13	 42.00
CF32	 Leon Coffee Table	 Beech	 14	 60.00
CF33	 Pascal Coffee Table	 Beech	 14	 57.00
CF45	 Wave Coffee Table	 Black, Blue, Purple, Green	 14	 47.00
CF50	 Obelisk Coffee Table 	 Walnut	 14	 58.00
CF55	 Empire Coffee Table	 Red, Black, Glass	 13	 60.00

CHAIRS
Code	 Description	 Colour	 Page	 Price (£)
CH01	 Typist Chair	 Red, Black, Blue, Charcoal	 20	 36.00
CH09	 Opera Chair	 Red, Black, Blue, Grey	 17	 32.00
CH12	 Roma Chair	 Black	 17	 20.00
CH14	 Puzzle Chair	 White, Granite	 17	 27.00
CH15	 Light Chair	 Red, Orange, Clear, Green	 17	 25.00
CH16	 Air Chair		 Orange, Fuschia, Sky Blue, Green	 18	 20.00
CH19	 Sputnik Chair	 Red, White, Green	 17	 38.00
CH21	 Executive Leather Chair	 Black	 20	 118.00
CH31	 Sorrento Chair	 Black	 18	 41.00
CH37	 Aria Chair	 Black	 18	 41.00
CH38	 Palermo Chair	 Red, Black, Blue	 19	 32.00
CH39	 Verona Chair	 Chrome	 18	 32.00
CH40	 Napoli Chair	 Chrome	 18	 27.00
CH52	 Marika Chair	 Blue, Grey, Cerise, Turquoise, Lime, Orange	 18	 27.00
CH58	 Naptalian Chair	 Red, Black, Blue	 19	 32.00
CH59	 Hi-Lite Chair (with arms)	 Black	 19	 41.00
CH60	 Hi-Lite Chair	 Black	 19	 40.00
CH78	 Remus Manager Chair	 Red, Black, Blue	 20	 72.00
CH79	 Remus Executive Chair  	 Red, Black, Blue	 20	 85.00
CH83	 Iso Chair		 Red, Black, Blue, Grey	 17	 24.00
CH85	 Dado Chair	 Black/White	 19	 54.00

CHAIRS
Code	 Description	 Colour	 Page	 Price (£)  
CH91A	 Top Hat Chair	 Natural	 19	 30.00
EV06	 Genoa Hospitality Chair	 Red, Black, Blue, White	 19	 27.00
EV10	 Lynx Linking Chair	 Red	 18	 24.00
EV26BU	 Folding Samsonite Chair	 Blue	 19	 16.00
EV30	 Wooden Picnic Bench		  20	 52.00
EV35	 Valencia Chair	 Black	 17	 41.00
EV45	 Atlanta Hospitality Chair	 Black, Blue	 17	 27.00
GF03	 Patio Chair	 White	 20	 16.00
ST25	 Draftsman Chair	 Black, Blue, Grey, Charcoal	 20	 43.00

TABLES
Code	 Description	 Colour	 Page	 Price (£)
TB02	 Vienna Table	 White	 23	 67.00
TB03	 Small Standard Table	 White	 24	 35.00
TB04	 Medium Standard Table	 White	 24	 40.00
TB05	 Large Standard Table 	 White	 24	 43.00
TB06	 Large Round Table	 White	 23	 67.00
TB07	 Standard Round Table	 Black	 23	 62.00
TB10	 Verona Table	 Chrome	 24	 58.00
TB15	 Mannheim Directors Table	 Black	 23	 52.00
TB16	 Cleo Table	 Beech	 26	 62.00
TB17	 Patra Table 	 White	 26	 62.00
TB34	 4ft Trestle Table		  27	 26.00
TB35	 6ft Trestle Table		  27	 33.00
TB41	 Mannheim Round Table	 Black                                                        24              52.00	
TB42	 Silhouette Table	 Black, Beech	 25	 62.00
TB43	 Sorrento Oval Table	 Black, White	 26	 98.00
TB44	 Sorrento Round Table	 Black, White	 25	 84.00
TB45	 Quad Table	 Glass	 25	 77.00
TB46	 Disc Table	 Glass	 23	 72.00
TB49	 Square Table	 Black	 24	 52.00
TB59	 Round Table	 White	 24	 52.00
TB63	 Boardroom Table	 Black, Natural	 26	 237.00
TB70	 Naptalian Table	 Black	 25	 52.00
TB75	 Rocket Table	 Natural	 24	 72.00
TB76	 Milo Table	 Beech	 23	 68.00
TB77	 Arc Table	 Beech	 25	 72.00
TB79 	 Tavini Table	 Natural	 23	 77.00
TB80	 Sputnik Table	 Red, White, Green	 23	 42.00
TB97 	 Zeta Table	 Beech	 25	 58.00
TB99	 Milu Table	 Black	 25	 58.00
TB101	 Barolo Square Table	 Aluminium	 24	 57.00
TB103	 Round Table	 White	 25	 62.00
TB113	 Moduline Board Table	 Black	 26	 108.00
TB117	 Reception Table	 White	 27	 45.00
TB118 	 Reception Table	 White	 27	 43.00
TB119	 Reception Table	 White	 27	 40.00
TB120	 Reception Table	 White	 27	 35.00
EV44	 6ft Utility Table	 Grey	 27	 33.00
GF02	 Patio Table	 White	 6	 21.00

POSEUR TABLES
Code	 Description	 Colour	 Page	 Price (£) 
TB50	 Poseur Table	 Granite	 29	 72.00
TB51	 Luna Poseur Table	 Chrome	 29	 62.00
TB60	 Siena Table	 Black, White. Natural	 29	 67.00
TB61	 Poseur Table	 Black, Natural	 29	 67.00
TB78	 Naptalian Poseur Table	 Black	 29	 67.00
TB105	 Sputnik Poseur Table	 Red, White, Green	 29	 47.00
TB106	 Milu Poseur Table	 Black 	 29	 72.00
TB107	 Rhone Poseur Table	 Black, Beech	 29	 67.00
TB108	 Jupiter Poseur Table	 Beech	 29	 67.00

STOOLS

Code	 Description	 Colour	 Page	 Price (£)
ST01	 Bar Stool	 Red, Black, Blue, Grey	 33	 32.00
ST02	 Booking Stool	 Red, Black, Blue, Grey	 33	 34.00
ST03	 Luna Stool	 Chrome	 33	 32.00
ST05	 Delta Stool	 Black, White	 31	 36.00
ST06	 Delta Stool	 Black, White, Natural	 32	 36.00
ST07	 Black Leather Stool	 Black 	 31	 43.00
ST08	 Poseur Stool	 Black	 32	 43.00
ST09	 Siena Stool	 Black, Natural	 31	 36.00
ST11	 Space Stool	 Beech	 31	 34.00
ST12	 Hi-Lite Stool	 Black	 31	 41.00
ST14	 Twist Stools	 Red, Charcoal, White	 31	 37.00
ST15	 Stacker Stool	 Blue, Grey, Cerise, White	 32	 36.00
ST20	 Naptalian Stool	 Red, Black, Blue	 31	 41.00
ST21	 Surf Stool	 Beech	 31	 46.00
ST25	 Draftsman Chair	 Black, Blue, Grey, Charcoal	 32	 43.00
ST27	 Stool		  Black	 32	 41.00
ST31	 Booking Stool	 Red, Black, Blue, Grey	 32	 34.00
ST35	 Jupiter Stool	 Red, Black 	 32	 46.00
ST40	 Sputnik Stool	 Red, White, Green	 32	 38.00



DESKING & STORAGE
Code	 Description	 Colour	 Page	 Price (£) 
CB01	 Polar Low Cupboard (L)	 Black, White	 35	 75.00
CB02	 Polar Medium Cupboard (L)	 Black, White	 35	 79.00
CB06	 Invicta Low Storage Unit (L)	 Oak	 36	 75.00
CB08	 Invicta 2 Drawer Cabinet (L)	 Oak	 36	 91.00
CB57	 3 Drawer Pedestal (L)	 Oak	 36	 68.00
CB58	 3 Drawer Pedestal (L)	 Black, Grey	 35	 68.00 
CB59	 2 Drawer Pedestal (L)	 Black, Grey	 37	 63.00
CB60	 3 Drawer Pedestal (L)	 Black 	 37	 68.00
CB62	 Peartree Low Storage Unit (L)	 Peartree	 37	 77.00
CB63	 Peartree Tall Storage Unit (L)	 Peartree	 37	 103.00
CB65	 Peartree Credenza (L)	 Peartree	 37	 194.00
CB68	 Moduline Tall Storage Unit (L)	 Black, Oak, Grey	 35	 103.00
CB69	 Moduline Medium Storage Unit (L)	 Black, Oak, Grey	 35	 82.00
CB70	 Moduline Low Storage Unit (L)	 Black, Oak, Grey	 35	 77.00
CB71	 Moduline Credenza (L)	 Black, Oak, Grey	 35	 194.00
CB80	 Computer Plinth (L)	 Beech	 36	 103.00
DS28L	 Invicta Single Wave Desk	 Oak	 36	 77.00
DS28R	 Invicta Single Wave Desk	 Oak	 36	 77.00
DS29	 Invicta Desk	 Oak	 36	 88.00
DS30	 Peartree Desk	 Peartree, Black, Grey	 37	 88.00
DS31	 Peartree Typist Desk	 Peartree, Black, Grey	 37	 67.00
DS32	 Moduline Desk	 Black, Grey	 35	 77.00
DS33	 Desk		  Black	 37	 88.00
DS116	 Moduline Banking Unit	 Peartree, Black, Grey	 35	 143.00

(L) = Lockable

DISPLAY & COUNTER UNITS
Code	 Description	 Colour	 Page	 Price (£)
AC68	 Brochure Holder	 Black, White 	 43	 54.00
CT60	 Stand Alone Counter 	 Chrome	 45	 50.00
CT61 	 Counter Top Showcase (L)	 Chrome	 45	 88.00
CT62	 Rotating Counter Top (L)	 Chrome	 45	 95.00
DP03	 Literature Rack 	 White	 42	 122.00
DP04	 Brochure Unit		  42	 47.00
DP05	 Brochure Unit		  42	 63.00
DP20	 Display Unit 5 Tier	 White	 41	 103.00
DP21	 Display Unit 4 Tier	 White	 41	 77.00
DP22	 Display Unit 3 Tier	 White	 41	 62.00
DP23	 Counter Unit (L)	 White	 39	 82.00
DP24	 Reception Counter	 White	 39	 82.00
DP25	 Corner Counter Unit (L)	 White	 39	 113.00
DP26	 Small Plinth	 White	 40	 38.00
DP27	 Medium Plinth	 White	 40	 41.00
DP41	 Display/Computer Plinth	 Black, White, Grey, Blue	 40	 62.00
DP42	 Reception Counter	 Black, White, Grey, Blue	 39	 103.00
DP42A	 Bar		  Black, Grey	 39	 108.00
DP43	 Bar Unit		  Black, Beech	 41	 321.00
DP46	 Literature Rack		  42	 100.00
DP47	 Corner Reception Counter	 Black, White, Grey, Blue	 39	 134.00
DP48	 Literature Rack		  42	 77.00
DP49	 Slimline Literature Rack		  42	 64.00
DP58	 Chrome Literature Rack		  43	 118.00
DP59	 Chrome Literature Rack		  43	 124.00
DP60	 Chrome Display Unit		  41	 160.00
DP63	 Lecturn		  Grey	 40	 96.00
DP65	 Computer Table	 Grey	 40	 87.00
DP68	 Single Counter	 Red, Black, White, Grey, Blue	 39	 48.00
DP69	 Stepped Counter	 Red, Black, White, Grey, Blue	 40	 160.00
DP72	 Bow Front Counter	 White	 39	 103.00
DP73	 4 Shelf Unit	 Black, White, Grey, Blue	 41	 77.00
DP75	 Literature Rack	 White	 42	 103.00
DP76	 Literature Rack	 White, Beech	 42	 113.00
DP77	 1m Screen	 Grey	 45	 71.00
DP79	 Flip Chart Pad 20 Sheet refill		  45	 10.00
DP80	 Flip Chart with one pad	 Grey	 45	 54.00
DP81	 Corner Display Unit	 Black, White, Grey, Blue	 40	 118.00
LC01 	 Counter Jewel Showcase (L)	 Chrome	 44	 157.00
LC02	 Counter Display Showcase (L)	 Chrome	 44	 157.00
LC03	 Corner Display Counter (L)	 Chrome	 44	 165.00
LC04	 Corner Display Counter (L)	 Chrome	 44	 165.00
RS51	 Large Rotating Tallboy Showcase (L)	 Chrome	 44	 200.00
RS52 	 Rotating Tallboy Showcase (L)	 Chrome	 44	 190.00
TS31	 Tallboy Showcase (L)	 Chrome	 43	 168.00
TS32	 Tallboy Showcase (L)	 Chrome	 43	 168.00
TS33	 Centre Showcase (L)	 Chrome	 43	 212.00
TS34	 Centre Showcase (L)	 Chrome	 43	 212.00
TS35	 Corner Showcase (L)	 Chrome	 44	 180.00
TS36 	 Corner Showcase (L)	 Chrome	 43	 180.00

(L) = Lockable

ACCESSORIES
Code	 Description	 Colour	 Page	 Price (£)
AC01	 Garment Rail	 Black	 48	 37.00
AC02	 Hat & Coat Stand	 Black, Chrome	 48	 29.00
AC03	 Coat Hangers		  48	 0.50
AC05	 Barrier Post	 Chrome	 47	 23.00
AC06	 Barrier Rope	 Red, Black, Blue	 47	 23.00
AC08	 Flexi Barrier	 Chrome	 47	 38.00

ACCESSORIES
Code	 Description	 Colour	 Page	 Price (£)  
AC10	 Refrigerator	 White	 47	 65.00
AC11	 Waste Bin	 Black, Grey	 47	 7.00
AC16	 Cheval Mirror		  47	 63.00
AC25	 Hat & Coat Stand	 Chrome	 48	 36.00
AC26	 Hat & Coat Stand	 Chrome	 48	 36.00
AC29	 Swing Bin	 Grey	 47	 23.00
AC40	 Carrier Bag Holder	 Silver	 48	 40.00
AC66	 Large Info Sign	 Grey	 48	 65.00
AC67	 Carrier Bag Holder	 Grey	 48	 40.00
EV09	 Genoa Hat & Coat Stand	 Beech	 48	 34.00

FLOORCOVERINGS
All prices are per square metre

WILLOW CORD CARPET

Code 	 Colour			   Page	 Price (£) 
WC01 	 Maroon			   51	 5.75
WC02	 Red			   51	 5.75
WC03	 Grey			   51	 5.75
WC04	 Royal Blue		  51	 5.75
WC05 	 Beige 			   51	 5.75
WC06	 Charcoal 		  51	 5.75
WC07 	 Light Green 		  51	 5.75
WC08	 Black			   51	 5.75
WC09 	 Dark Green 		  51	 5.75
WC10	 Dark Blue 		  51	 5.75

ESCOLITA CARPET TILES
Code	 Colour			   Page 	 Price (£) 
ET01 	 Orange	  		  51	 10.20
ET02	 Gold			   51	 10.20
ET03	 Beige 			   51	 10.20
ET04	 Charcoal 		  51	 10.20
ET05	 Blue			   51	 10.20
ET06	 Grey			   51	 10.20
ET07	 Red			   51	 10.20
ET08	 Green			   51	 10.20
ET09	 Brown			   51	 10.20
ET10	 Moss Green		  51	 10.20

HARMONY VELOUR	
Code	 Colour			   Page	 Price (£)
401	 Beige 			   52	 6.25
627	 Royal Blue 		  52	 6.25
629	 Green 			   52	 6.25
720	 Red			   52	 6.25
837	 Midnight Blue 		  52	 6.25
905	 Light Grey 		  52	 6.25
923	 Dark Grey		  52	 6.25
957	 Black 			   52	 6.25

SHANGHAI VELOUR
Code	 Colour			   Page	 Price (£)
66	 Pea Green		  52	 8.05
90	 Silver Grey 		  52	 8.05
100	 Wine 			   52	 8.05
110	 Red			   52	 8.05
230	 Beige 			   52	 8.05
280	 Brown 			   52	 8.05
440	 White			   52	 8.05
710	 Royal Blue		  52	 8.05
780	 Mid Blue 		  52	 8.05
790	 Midnight Blue 		  52	 8.05
810	 Black 			   52	 8.05
830	 Slate Grey		  52	 8.05

SAFETY SLATE FLOORING
Code	 Colour			   Page	 Price (£)
1260	 Silver Grey 		  53	 11.90
1999	 Black 			   53	 11.90
2251	 Beige 			   53	 11.90
5161	 Red			   53	 11.90
6343	 Light Blue 		  53	 11.90
7607	 Green 			   53	 11.90

OTHER FLOORING
Code	 Colour			   Page	 Price (£)
BV01	 Beech Vinyl 		  53	 8.80
CM01	 Coir Matting		  53	 8.80
STV1	 Silver Treadplate 		  53	 8.80
WPV2	 White Penny Dot		  53	 8.80
BPV1	 Black Penny Dot		  53	 8.80	  

EXTRAS
Code	 Colour			   Page	 Price (£)
CP01	 Protective Polythene 		  53	 1.00
AL01	 Aluminium Edging 		  53	 3.95
AL02	 Aluminium Nosing 		  53	 4.80



Accidental Damage, Loss or Destruction Option is provided to cover 10 times  
the hire value of the items. If you wish us to provide this option, please tick 
 the box and add 6% of your total order, excluding VAT, in the space provided.

Sub Total     £

*   Floorcovering Total (if applicable)     £

Accidental Damage (6% of total)*     £

VAT     £

Grand Total     £
SEE OVER FOR YOUR FLOORCOVERING REQUIREMENTS

INVOICE DETAILS (Please print details in block capitals)

Company

Address to Invoice

			   Post Code

Telephone No.

Fax No.

Email Address

Contact Name (MR/MRS/MS)

Event Name

Venue

Stand No.			   Hall No.

Purchase Order No.

Event Dates

Stand Name

Date

	 I have read and accept the conditions of hire:							      	 (Signed)

FURNITURE AND FLOORCOVERING REQUIREMENTS

Description Qty Code Colour Unit Price Total Price

PRE-PAYMENT ORDER FORM

SEE SEPARATE SHEET FOR PAYMENT METHODS



PRE-PAYMENT ORDER FORM

*   IMPORTANT Please transfer Total to the Floorcovering box overleaf 

FLOORING REQUIREMENTS

Range Length x Width Total sq.m Unit Price Total PriceColour

Total     £

Preferred Laying Date ............................. / ............................ / ..........................
Carpet is supplied on outright sale and the price includes the cost of laying only. It must be removed (including the fixing tape) at 
the end of the exhibition by the client or the agent. Melville can offer a removal service for a small fee.
Please round up and state your measurement in metres.

Please lay carpet as indicated:

To be contacted about a removal service 

or for a quote please tick here

   Raised Platform

   To Floor Flaps

   

   Direct to Hall Floor

   Plan Enclosed

FLOORCOVERING LAYING INSTRUCTIONS
N.B These instructions are for carpet laying only. Separate instructions should be given to your stand contractor if floor flaps or a 
raised platform are required.  If floorcovering is to be laid in a non-rectangular shape, please supply an accurate scale drawing 
on the grid provided below or enclose a full scale plan. This will enable you to make savings by keeping wastage  
to a minimum.

1m

1m



TERMS AND CONDITIONS

HIRE CONDITIONS
Full terms and conditions of hire are printed on the invoice.

It is the Hirer’s responsibility to keep furniture, and its effects 
in good and substantial repair and condition during the 
continuance of hiring which shall commence from the time 
of delivery until collection from the Exhibition Stand or Site 
regardless of the opening or closing times of the Exhibition 
and in the event of any article being or lost through any cause 
whatsoever you must pay Melvlle Exhibition and Event Services 
the full value of such articles in addition to hire charges.

Prices are quoted for the duration of the Exhibition providing the 
total hire period does not exceed 7 days and are subject to VAT at 
the prevailing rate.

Delivery is free to principal exhibition centres in England and 
Wales subject to a minimum value if we are not an appointed 
contractor. To other venues and overseas, a surcharge for 
transport would be applicable. Quotes are available on request.

 
 

 
 

No liability shall attach to Melville Exhibition and Event  
Services for:

1. 	 Any failure to deliver, collect or delay due to circumstances 	
	 beyond their control.

2. 	 Loss or damage caused to the Customer’s own goods  
	 or stand.

3. 	 No responsibility can be accepted for the safe custody 		
	 of Exhibitor’s goods left in articles of hired furniture after the 	
	 Exhibition has closed.

All hirers are reminded that all drawers, cabinets etc, should be 
emptied of their own goods.

A cancellation charge will be invoked in respect of cancelled 
orders. Hirers are reminded that they should arrange insurance 
cover at least three days prior to the opening and following 
the closing of the Exhibition. Goods are supplied only on this 
condition.* Site orders received and executed at an exhibition 
may be subject to an extra 100% handling charge.

The contract is subject to the availability of the equipment when 
it is required by the hirer. Melville, at its sole discretion, reserves 
the right to substitute for equipment which is unavailable 
equipment of a reasonable similar quality, specification and 
performance. All sizes are in millimeters and are approximate.

ACCIDENTAL DAMAGE, LOSS OR DESTRUCTION OPTION

This can be achieved by either:

a. ��	 ‘Your Risk’ Option
	�� Through the customers own insurance, the insurance 

should cover the duration of the hire period and evidence 
of the cover should be provided one month prior to the 
commencement of the contract.

b.	 ‘Our Risk” Option
	 Melville Furnishings will take the risk of accidental damage, 	
	 loss or destruction. The cost of this cover is 6% of the  
	 contract value.

All Melville Furnishings Standard Terms & Conditions of hire apply. All equipment must be fully covered.

For further information on our Accidental damage, Loss or Destruction option, please contact our exhibitor sales team  
on +44 (0)121 780 3025.

*	  �It is essential that you provide accidental damage, loss or destruction cover for the items you have on hire. 
Our cover of just 6% of the hire fee, is a simple and cost-effective way to arrange your cover.

Melville Furnishings  Unit 1  Perimiter Road  National Exhibition Centre  Birmingham  B40 1PJ
T. +44(0)121 780 3025   F. +44(0)121 780 2027   E. furnishings@melville.co.uk   W. www.melville.co.ukFURNISHINGS



 
Payment & Credit Card Charge Authorisation G-2 

    RETURN TO:  Melville Exhibition & Event Services Ltd.  Unit 1 Perimeter Road, National Exhibition Centre  
                       Birmingham, B40 1PJ    Fax: +44(0)121 780 0494   Phone: +44(0)121 780 3025A 

Mandatory Form* 
COMPANY NAME 
 

 

EMAIL ADDRESS STAND NUMBER 

COMPANY ADDRESS 
 
 

                                                                            POST CODE 
PHONE 

 
 

FAX 
 

PURCHASE ORDER NUMBER 

 
PAYMENT POLICY CREDIT CARD CHARGE AUTHORISATION 
Payment for Services — Melville Exhibition & Event Services Ltd 
requires payment in full at the time services are ordered. Further, 
Melville Exhibition & Event Services Ltd requires that you provide a 
credit card authorisation with your initial order. For your 
convenience, we will use this authorisation to charge your 
account for any additional orders. 
Method of Payment — Melville Exhibition & Event Services Ltd 
accepts all major credit/debit cards, cheques and bank transfers. 
Purchase orders are not considered payment. 
Third Party Billing — Each exhibiting firm is ultimately responsible 
for all charges incurred on its behalf. Melville Exhibition & Event 
Services Ltd reserves the right to institute collection action against 
the exhibitor if the authorized third party does not pay. See Third 
Party Billing Request form. 
Adjustments and Cancellations — No adjustments to invoices will 
be made after the close of the show. Please refer to the individual 
forms for cancellation fees. 
All orders cancelled by the Exhibitor or due to the cancellation of 
an event or their nonparticipation may be subject to cancellation 
fees. 
Bank transfer payment information: 

Beneficiary: Melville Exhibition & Event Services Ltd 
  Natwest Bank 
  Regent Street Branch 
  PO Box 4RY 
  250 Regent Street 
  London W1A 4RY 

Account:   27607275 
Sort Code: 56-00-27 
IBAN BIC:   NWBKGB2L 
IBAN No:    B82NWBK56002727607275 
 

 
To ensure your bank transfer is allocated correctly, please 
supply the following information to 
creditcontrol@melville.co.uk: 
• exhibiting company name, account number, invoice 

number, show name, stand number 
• Date and amount of bank transfer 
• Bank and country where transfer originated 

If you have any questions regarding our payment policy, please 
call Credit Control on +44 (0)121 780 3025 
Please complete the information and return payment in full with 
this form and your orders. 
You may choose to pay by credit card, cheque, or bank transfer; 
however, we require your credit card charge authorisation to be 
on file with Melville Exhibition & Event Services Ltd 
• All balances must be paid prior to the event 
• For your convenience, we will use this authorisation to charge 

your credit card for any additional amounts ordered by your 
representative or services rendered to your company for this 
event. in placing this order that I have accepted GES  

 
I agree in placing this order that I have accepted Melville 
Exhibition & Event Services Ltd Terms and Conditions of Contract 
 
 
X   _______________________________________ 
     AUTHORISED SIGNATURE 
 
     _______________________________________          ____/__     / __ _ 
    AUTHORISED NAME - PLEASE PRINT                               DATE 
 

All information must be provided. Your order will not be 
processed if any information is missing (ie. Expiration Date, 
Account Number, Contact Information, Type of Card and 
Signature).  We require your credit card charge authorisation to 
be on file with Melville Exhibition and Event Services Ltd even if 
you are paying by cheque or bank transfer. 

 
Card Number Corporate Card  Personal Card  

 

 
American Express  
Debit Card  
MasterCard  
VISA  

 

Start Date  

Expiry Date  

Issue Number  

CSC Number  

 
Cardholders Name Please Print 

Cardholders Billing Address 

Post Code 

 
 
 
PLEASE SIGN 
 
 
X   _________________________                       ________ 
     CARDHOLDER’S SIGNATURE                         DATE 
 
 
*This Form must be returned to Melville Exhibition and Event 
Services for your order to be processed. 

 
We reserve the right to add 2.5% surcharge to the total amount of 
all credit card orders  

 


